Sample MoU Local Meeting) based on NETAQM/LM	4 Apr 2025
…………. LM will:
QUAKER LIFE AND WITNESS
- hold and advertise regular public Meetings for Worship
- offer hospitality to members, attenders, visitors and enquirers at Meetings for Worship and events
- hold clerked business meetings when required, in consultation with AM elders and the pastoral care team
- make an annual report to Area Meeting
- agree an annual budget at a clerked business meeting and send the details to the Treasurers Committee
- send documents for archiving by AM in consultation with the AM Custodian of Records
- appoint a correspondence clerk to distribute information and notify the name to the AM Clerk
- support the work of the AM Nominations group
- support AM Meetings for Worship for Business; support the work of AM trustees
- through AM trustees ensure compliance with legal requirements in relation to data protection employment, Health & Safety, Safeguarding
- discern the concerns of local Friends at clerked Meeting(s) for Worship for Business arranged in consultation with AM elders and the pastoral care team
- support the work of AM elders and the pastoral care team in spiritual nurture and pastoral care, in raising awareness of Quaker ways and concerns, and in Meetings for Worship for Marriage, funerals and memorial meetings
- support the AM Membership Clerk by providing information on membership, contact details of GDPR forms, comply with data protection legislation
- support the pastoral care team in applications for membership
- ensure, with elders, the Safeguarding coordinators and the pastoral care team, appropriate care and protection of children and adults at risk
- maintain a C&YP Committee as needed and receive reports about their activities
- organise and support outreach work in the locality; appoint Ffriends to coordinate events
- support outreach work by the area meeting
- consider the Climate and Ecological emergency at Meetings for Worship for Business
PREMISES
- support the Premises Committee and any warden in relation to employment, surveys, major works, maintenance work and health and safety of the building, garden and burial ground; liaise as necessary between Premises Committees, AM Trustees and area meeting
- support the work of the Premises Committee and warden in relation to cleaning and lettings arrangements
- through the Premises Committee, maintain appropriate line management for any employees
FINANCE
- promote the annual financial appeals from BYM and AM
- appoint a finance contact who serves on the Treasurers committee, if the meeting does not have a premises treasurer
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